IHosoxeHnue

0 peaaKkuMOHHO-u3aaTeabcKkoM oTaeae KI'TY um. U Pa3zakosa

1. O0ue mMoJI0KeHUs

1.1. PenmakmumonHo — wuzaarenbckuii otaen (mainee - PUO) Keipreizckoro
['ocynapCTBEHHOrO TEXHHUYECKOTo yHuBepcuTera um. M. PaszakoBa —
OJIHO U3 CTPYKTYpHBIX TNoJpasfeicHuil By3a, HazHaueHHE KOTOpPOTO
COCTOMT B  OCYIIECTBICHMHM Ha  MNpOPECCUOHAIIBHOM  ypOBHE
U3aTeNIbCKUX (DYHKIMI By3a.

1.2. Hacrosmee Ilomoxxenue omnpenensier 1enu, 3agauyv, QYHKIUA U
OpraHu3alMoHHy0 CcTpykTypy PHO, perimameHTHpyeT MNOpPSAOK €ro
B3aUMOJICUCTBUSL C JAPYTUMH TOAPA3ACICHUSIMA 4YE€pe3 OINHUCAHUE
BXOJSIIUX U UCXOJAIUX UH()OPMALMOHHBIX MOTOKOB, @ TAKXKE CIIYKHUT
ocHOBOM 111 obecrnieueHus PUO HeoOX0oAMMBIMU pecypcami.

1.3. TlonoxkeHue mpeaHa3HAUYEHO JJIsi BHYTPEHHETO IMOJIb30BaHusA. BHenHum
opranuzanusm lloyoxeHne npeaocTaBiIsIeTCs MO PEIICHUIO PEKTOpa.

1.4. Tlonw3oBarensmu I[lonoxkeHust SIBASIOTCS PYKOBOJIUTENh U PaOOTHUKHU
PUO, a Takxke Japyrue JOJDKHOCTHBIE JIMIA, UMEIONIME B HATOM
HEO0OXOJIMMOCTh U TIOJTHOMOYHSI.

1.5. TlonoxxeHue BBOAWTCS B JIEWCTBHE C MOMEHTa €ro YTBEPXKICHHS U
JIEUCTBYET J10 OTMEHBI.

1.6. Tlonmoxxenue  pa3pabOTaHO B  COOTBETCTBUU CO  CICAYIOIIUMU
JIOKYMEHTaMHU.

1.6.1. 3akonom KP «O6 o6pazoBanum» ot 30.04.2003 1., JOKyMEHTaMu
CUCTeMBl MEHE/DKMEeHTa KadecTtBa oOpazoBanus (CMKO), VYcraBom
KI'TY u npyrumu JOKalnbHBIMU aKTaMHU Y HUBEPCUTETA.

1.7.  PUO agMUHUCTPATUBHO MOIUMHSIETCS TPOPEKTOPY IO yueOHOM padoTe.

1.8. B ctpykrypy PUO BxoasT: penakuusi, Tunorpadus.

1.9. Havansauk PUO:
e maHupyer pabory PUO, obecrieunBaeT BBINOJHEHHE OCHOBHBIX
3anay u pynkuui PUO;
e BHocUT Tnpemnoxenuss pykoBoactBy KITY o crpykrype PUO,
mrtaTHoM pacnucanuu PO B cOOTBETCTBUM ¢ peaibHBIM 00BEMOM U
XapaKTEPOM BBITIOJIHIEMBIX paloT.



2.1.

3.1.

3.2.

2.3apauu PUO

OcHoBHOM 3amaueit PO saBnsieTcss opraHu3anusi U OCYIIECTBICHUE

pEeAaKIMOHHO-U3AAaTENbCKON nesTenibHocT By3a. M3nanne yueOHOM,

y4eOHO-METOJIMYECKON JIUTEepaTyphl, OTBeyawlle TpeOoBaHUIM

roCyapCTBEHHOT0 00pa30BaTENIbHOTO CTaHIApPTa, a TakkKe y4yeOHOM,

CIIPaBOYHOU M JIPYTUX BHUJIOB JIUTEPATyphl B MHTEpEcax oOecreueHus

y4eOHOTO0 IMpoliecca U HayYHO-UCCIIEA0BATENLCKOM PaOOThI MyTEM:

e cOopa 3asBOK, MpeACTaBICHHBIX (aKyJbTeTaMU, Ha W3JAaHUE
y4eOHBIX U METOJUYECKUX padoT;

® COCTaBJICHUS T'0OJIOBBIX TUIAHOB U3/IaHUS y4eOHOW U METOAMYECKOM
JUTEpaTypshl, yTBEpxKAacMbIX pekTopoM KI'TY;

® TMPOBEJICHHE HKCHEPTHU3bl pyKoNHcell mpeacraBieHHbix B PUO
pabor;

® BBLIUUTKU OPUTHHAI-MAKETOB KHUT W OpOIIIOp MEpeja clavyeu ux B
npousBoacTBO (Hayuno-rexunueckuit ientp KI'TY)

e o0ecreueHUs BCEX 3aMHTEPECOBAHHBIX JIMI[ CBEJICHUSAMU 00
mu3nanHoil B KI'TY nuTtepaType uepe3 HHTEPHET.

3. ®ynkuuu PUO

Hasnauenne  PMO  3akmrouaercs B OCYILIECTBIEHMM  Ha
po(eCcCUOHATbEHOM YPOBHE U3ATEIbCKUX (DYHKIIMA YHUBEPCUTETA.
PUO BemonnseT caeayronme GyHKIAN:

- (opmupyeT TroAOBble TEMaTUYECKHME TIUIAHBl M3JaHUS Y4eOHOU
METOJUYECKOW JIUTepaTyphl MCXOHs U3 CTENEeHH O00eCleueHHOCTH
y4eOHOT0 mpoiiecca He0OXOMMOMN JTUTEPaTypOu;

- BBIIIOJIHSET OTAENBHBIE AJIEMEHTHI PEAAKIIMOHHO-U31aTEIbCKOr0 UKJIA!
HKCHEPTU3a, BBIYUTKA OPUTMHAII-MAKETOB U.T.J.;

- OpPraHu3yeT PELEH3UPOBAHUE PYKOIINCEN;

- W3AET 3alUIAHUPOBAHHBIE PYKOIIHCH;

- opranusyeT coBmecTHO ¢ YMK (hakynbTeTOB KOHTPOJIb 32 Ka4eCTBOM
COJlEp)KaHUsl ~ M3AaBaE€MOMl  JUTEpATyphl, €€  NoJUrpapuyecKum
UCIIOJTHEHHEM, COOTBETCTBUEM METOAMYECKON, Yy4eOHOHl IuTepaTypsl
uznarenbckuM U nonurpapuyeckum 'OCTawm;

- TNPOBOJUT METOAMYECKYI0O U  KOHCYJBTAllMOHHYIO paboTy cC
dakynpretamu, kadpenpamu, HTb u apyrumu nogpazaenenusmu KI'TY
10 BOTIPOCaM TOATOTOBKHU BBIITyCKAa COOTBETCTBYIOIICH JIUTEPATYPHI. (

- OIpEAeNseT TEXHOJIOTHIO PEIAaKIIMOHHO-U31aTeIbCKOTO ITPOLIECCa;

- KOHTPOJIUPYET TPOLEAYPY TMPEACTABICHUS PYKOIMCEW aBTOPOB
yauBepcuteta B MOuH KP 115 ocyiiecTBiieHHs] SKCTIEPTU3bl YUEOHBIX



4.1.

5.1.

U3JIaHU#l, MCMNOJIb3yeMbIX B y4yeOHOM mpolecce, Uisl IOJy4YeHUs
PEKOMEH/IAlluU K U3JaHUIO C rpudamu;

- y4aCcTBYeT B KHMIOOOMEHE M KHHMIOPacCIpOCTPAHEHUHU, a TaKkKe
NPUHUMAET YYaCTUE B KHIKHBIX S]pMapKaxX, BBICTABKAX;

- IIOATOTAaBIMBAE€T B YCTAHOBJICHHOM IIOPSIKE OIIEPaTUBHBIE U
CTaTUCTUYECKUE OTUETHI I10 U3/1aTEIbCKON AEATEIBHOCTH;

- KOHTPOJIUPYET PACCBUIKY 00A3aTENIBHBIX YK3EMILISPOB.

4. Craryc u npaBa

PUO — oquH 13 OCHOBHBIX CTPYKTYpHBIX noapazaeneauid KI'TY

PO umeer npaso:

- paspabaThiBaTh HOpPMATHUBHbIE M WH(GOPMAIIMOHHBIE MaTEpHAIbl IO
M3aTEIbCKON IESITEIbHOCTH JJIs1 BHYTPU BY30BCKOT'O MCIIOJIb30BAHUS;

- IOATOTABIMBAThH JOTOBOpPA C aBTOPAMH Ha U3JaHUE PYKOIHCEN ;

- HampaBlATh (IIPU HEOOXOJMMOCTH) PYKOIKUCH Ha JOMOJHUTEIHHOE

PELIEH3UPOBAHNUE;

- OTKJIOHATH MNPEJACTaBICHHBIE K W3AAHUI0 PYKOIHMCH B CiIydae HX
HECOOTBETCTBUSA TpeOOBaHUAM JNENCTBYOLIUX HOPMATHBHBIX
JIOKYMEHTOB;

- MOATrOTaBIUBATh JIOTOBOPhl C BHYTPEHHMMHU W BHEIIHUMU
CTPYKTypaMH Ha BBINOJIHEHHWE PabOT B COOTBETCTBUU C (DYHKIUSIMHU
PUO;

- OCYILIECTBJATH JIOMOJHUTEIbHBIC BHIbI JICSITEIBHOCTH COTJIACHO
Hactogmero [lomoxenus.

5. I[OIIOJIHI/ITG.JIBHLIC BHU/bI 1€ATCJIBbHOCTH

PUO BnpaBe OCyWIECTBIATH CIEAYIOIIHE JOMOJHUTEIbHBIE BHIIBI
NEATEIIBHOCTH:

- PEeAAKUMOHHO-U3AATENbCKUE (ITOJHBIA PENaKIIMOHHO-U31aTEIbCKHUM
UMK U OTHENbHBIE €ro AJIEMEHTbl — peJaKkTHpOBaHUE, HAOOp TEKCTa,
W3rOTOBJICHUE OPUTHHAIOB-MAKETOB, KOPPEKTypa U Jp.);

- pekiamMHble (pa3MELIEHWE peKJIIaMbl B HW3JAHUSAX YHUBEPCHUTETA,
pEeKJIaMHbIE ICMCTBUS HA BBICTaBKAX, ipMapKax u ap.);

- OCYILECTBJIICHUE COBMECTHBIX M3JaHUM C APYTMMM H3JAI0LIUMU
OpraHU3aLUsMHU.
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6.2.

6.3.

6.4.

7.1.

7.2.

8.1.

8.2.

8.3.

6. IlaanupoBanme aessteabHocTu PUO

[InanupoBaHue u3IaHUS Y4YEOHOH JUTEPAaTypbl OCYLIECTBISIETCS B
COOTBETCTBUM C ycTaHOBJIEHHBIM B KI'TY mopsakomM mpoxoxacHus
pykonuceit B PHO.

Ecin o0beM u3naHMil, YTBEPKIEHHBIX K BBIITYCKY B H3/1aTEIbCKUX
JUCTaX  MpPEBBIIAET  00BEM, COOTBETCTBYIOIIMI  IITaTHOMY
pacniucannto PO, pasHuna paccMmarpuBaeTcsl Kak CBEPXILIAHOBBIN
o0bem. M3gaHWe  CBEpXIUIAHOBBIX W BHEIUIAHOBBIX  paboT
dbuHaHCHpYyETCS JOTMOIHUTEIHLHO aBTOpaMu padoT.

Ha ocHOBe yTBEp»AEHHOIO IUIaHA BBITYCKa COCTaBISETCS Tpaduk
IIPOXOXKIEHUS PYKOIIHCEM;

PUO oTuuthiBaeTCSI O CBOEH NESITEIBHOCTH MEPE] MPOPEKTOPOM IO
y4ueOHOH padoTe;

7. dunaucosoe odecneuenue aeareabHoctu PUO

Paboty PO B pamKkax OCHOBHBIX BHJIOB AESTEIbHOCTU (PUHAHCHUPYET
KI'TY.

@unancupoBanue PHMO  ocymecTBiasieTcsi yHUBEPCUTETOM U3
OIO/DKETHBIX M BHEOIOJDKETHBIX CPEACTB, a TaKXKe U3 CPEICTB
3aKa34MKOB OINPEAEIICHHBIX BUAOB padOT BXOISUIMX B KOMIETEHIUIO

PHUO.
8. IIpaBoBoe o0ecneuenue aessreabHoctu PUO

PHO ocyiiecTBageT CBOK JESTEIbHOCTh HAa OCHOBE T'OJIOBBIX
TEMaTUYECKUX IUJIAHOB, JOTOBOPOB C JPYTHMMHU MOJpa3AeICHUSIMU
KI'TY, pnporoBopoB ¢ aBTOopamu, JOTOBOPOB CO CTOPOHHUMU
OpraHu3alysIMU U YUPEKICHUSIMU.

['omoBbie mnaHbl paccmarpuBatorcss Ha 3aceganun YMC KI'TY wu
YTBEPKAAIOTCS PEKTOPOM.

JIoroBOpbI AKCIEPTUPYIOTCS M BUZUPYIOTCS HOPUAUYECKOU CITY>KOOM
KITY.






