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Jo1KHOCTHAS. MHCTPYKIMS IJIABHOTO CHIENMAJINCTA
yIpaBJieHHs YeJI0BeYeCKMMU pecypcaMu
(10 cTy1IeH4YeCKOMY COCTaBY)

1. O01IHe moJ10KeHns

1. I'maBHBIM cHEUANKUCT YIIpaBICHUs YeJIOBEUeCKUMHU pecypcamu (nanee YUP) sBisercs
LITaTHBIM paOOTHUKOM B CTpyKType yrpasieHus KI'TY u Ha3HauaeTcs npuka3oM pekropa.

2.Ha n1omxHOCTh INIaBHOTO CIELUAINCTa HA3HAYAeTCsl JIMIO, € BBICHIMM 0OOpa30BaHHEM
cTax paboTHl HE MEHEE 5 JIeT.

3.I'maBHBI CHEUUAINCT IOAYMHAETCS B CBOEH N€ATENbHOCTM HadaabHUKy YUP, u
0CBOOOXKJaeTCsl OT JOJDKHOCTHU Cllydyae HapyLIeHHUs UM YCTaBa YHUBEPCUTETA, HECOOIIOACHUS
TpeOOBaHUH JOJDKHOCTHBIX WHCTPYKIIMA, HEBO3MOXHOCTH KaueCTBEHHOTO BBIMIOJHEHUSI CBOUX
0053aHHOCTEH WM N0 JTMYHOMY 3asBICHHIO.

4.I'1aBHBIA CIEUAIMCT JOJIKEH 3HATD:

TpynoBoe 3akoHoAaTenbcTBO Kbipreizckoit PecryOmimkm;

[Tono>xeHusl, MHCTPYKLMU U APYTHUE PYKOBOJSIIME MAaT€pUaIbl BHIIMIECTOSIINX OPraHOB
Kacaroluecs: paboThl CO CTYACHTAMU;

CTpyKTYpy U IITaTHI, €T0 MPO(HII, CICIUATH3AIHIO0 U TepcieKTHBy pa3Butus KI'TY um.
. Pa33akoBa;

HopmartuBHble U [pyrue pyKoBOAAILINE JOKYMEHTBI IO PUEMY U 3aYMCIICHUIO CTYJIEHTOB
B BIIO u CIIO;

[Topsimox oopmiieHust mpuemMa, mepeBoia, BOCCTAHOBIICHHS U OTUHCIICHHSI CTYICHTOB;
Benenus u xpaHeHusl JOKYMEHTAI[MM CBS3aHHOM C JMYHBIMH JEJIaMU CTYJIEHTOB U HX
JIBU>KEHUEM;

Y4er OBUKEHUS CTYJEHTOB M COCTABJIICHUS OTYETHOCTH, MOPSIOK (HOPMUPOBAHHS U
Be/IeHUs OaHKa JaHHBIX O MIEPCOHAJIE CTYIEHTOB YHUBEPCUTETA;

Bo03MOXHOCTH KCIONIB30BaHUSI COBPEMEHHBIX MH(GOPMAIMOHHBIX TEXHOJIOTUN B paboTe
KaJIPOBBIX CITY>K0, Iepe0BOi OTEUECTBEHHBIN U 3apyOEKHBIH OIBIT padOTHI C IEPCOHATIOM
[TpaBuiia 1 HOPMBI OXpaHbI TPY/Ia.

5. B cBoeii 1eATeJbHOCTH IVIABHBIN CHEUHAINCT PYKOBOACTBYETCH:

Konctutynueit Keiproizckoii Pecriyomuku; (nanee KP)

3akonom «O0 obpazoBanum» KP;

Tpynoseim konekcom KP;

YcTaBOM yHUBEpPCUTETA;

KomniekTuBHBIM JOTOBOPOM;

[IpaBunamMu BHYTPEHHETO TPYIOBOTO PACTIOPSAIKA YHUBEPCUTETA;

[Tonoxxenuem o Ynpasienuun yenoBeueckumu pecypcamu KI'TY um. U. Pa33akosa;
[locTaHOBNEHUSAMHU, pPACIOPSIKEHUSAMH, TMpPUKA3aMU, JAPYTUMU PYKOBOJSALIUMU U
HOPMAaTHUBHBIMHM MaTe€pHallaMy BBIILIECTOSIIIIUX U IPYTUX OPraHOB, Kacarolirecs padboThl ¢
KaJpaMH U CTyJI€HTaMH;

Hacrosmeit nHcTpyKImen.

2. JIOJIZKHOCTHBIE 00S13AHHOCTH

['maBubIi ciermanuct YYP no o6cmyKMBaHUIO CTYICHTOB 00sI3aH:

o0ecreynTh MOATrOTOBKY IMPUKA30B Ha CTYJICHTOB, HA OCHOBaHUU PAriOpTOB TUPEKTOPOB,
3am.1upeKkTopoB o KO u IMYHBIX 3asBIEHUN CTY/ICHTOB;

ONEPATUBHO BHOCHUTH B JINUHBIE JI€Ia CTYIEHTOB BCE N3MEHEHUS U TPOU3BOAUTH 3aIIUCH C
U3/IaBa€MBIMH TI0 YHUBEPCHUTETYy IIpHKa3zaMu, JAeWcTByromumu IlonoxeHnsamMu u
3aKOHO/IaTEeIILCTBOM;

BECTH CTPOTHH CIIMCOK CTYJIEHTOB B pa3pe3e MHCTUTYTOB, HAIIPABJICHUHN W.T.J. U BECTH
y4eT JIBH>KECHMUII;



® OCYUIECTBJIATH KOHTPOJb M IPOBEPKY MPEICTABISAEMBIX Ha CTYJIEHTOB JAMPEKTOpaMU
WHCTUTYTOB paropToB, oOpamias BHUMAaHUE HA HMX TOYHOCTh, COOTBETCTBHE C
TpeOOBaHUSMU TOJIOKEHUN U HaJNM4Ke JOKYMEHTAIbHBIX OCHOBAaHUN K HUM;

e o0ecrneyuTh MPUEM JINYHBIX JeJ CTYJIEHTOB EPBOKYPCHUKOB, IMPU MPHEME OCYIIECTBUTh
npueM-Tiepeiadyy CTporo 1o aKTy;

® TOTOBUTH M OTHPABIATH JUYHBIEC JeJia CTYJIEHTOB, MepeBeleHHbIX B Apyrue BY3sl mo
3arpocaM B CTPOTOM COOTBETCTBUH C TPEOOBAHUSMU;

e eXerogaHo o0ecrnevynBaTh CBEPKY CIHCKA CTYACHTOB CO CBEICHUSIMU B IUPEKTOPATE;

e o0ecrieunTh exeroanyr oopadorky B AVN nepeBobl CTYIEHTOB ¢ Kypca Ha Kypc;

® [POU3BOAUTH 3amHUCh 00 ydyeOe Mocie OKOHYaHHsI YHUBEPCUTETa B TPYJOBBIX KHIKKAX
CTYZCHTOB OYHOTO 00y4eHUs (€C/I TPYIOBbIE KHIKKA UMEIOTCSA);

e omepatuBHO BHocuTh B 0azy AVN Bce H3MEHEHHs: OTUMCICHHUS, BOCCTAHOBJICHUS,
BBINTYCK, TOBTOPHBIN T'OJl, aKaJEMUYECKUM OTIYCK, OTMEHA U U3MEHEHUS MPUKA30B;

® CHCTEMaTHUYECKH U TOYHO BHOCUTH BCE M3MCHECHHSI B AaHKETHBIE IAHHBIC CTY/ICHTOB B 0a3y
AVN (u3menenue pammimu, rpakIaHCTBa, BOCCTAHOBICHUH U3 Ipyrux BY3oB);

® ©XKErofHo roTOBUTH U ciaBaTh oT4eT 3 — HK 0 KOHTHHIeHTe U IBUKEHUH CTYICHTOB IO
AVN,;

e BbIaBaTh W CTPOTO TMPOBEPSATH 3alOJHEHHWE OOXOJHBIX JIMCTOB CTyACHTaMHU
BBIMTYCKHUKAMH, BbIIaBaTh CIPAaBKU Ha TOJy4YEHHE TUIUIOMA 00 OKOHUAHUH a TaKXKe
OTYUCIICHHBIM CTYJICHTaM JJIsl BbIJIa4W aTTecTaTa U aKaJeMHUYECKON CITPaBKH;

e BbIJIaBaTh 3aMPOCHI HA BbIAAYY JIMUHBIX JI€J] CTYJEHTOB NIEPEeBEACHHBIX U3 Apyrux BY3os;

e OTBEYATh HA MHCHbMA, JXKAIOOBI, MPOU3BOJUTH  NPHEM CTYICHTOB IO BOIPOCAM,
KacaroluXCsl TUYHBIX JIEIT;

e 00ecrneynuTh COXPaHHOCTb M BEJIEHUE JIMYHBIX JIe, MOATOTOBUTH M OO0ECIEeYUTh
CBOEBPEMEHHOM clIauM TUYHBIX JIEJI OKOHUMBIIUX U OTYUCIIEHHBIX CTYJICHTOB B apXUB.

3. IIpaBa
I'maBubIl cnenpanuct YUYP umeet nmpaso:
® [pPUHUMATh PELICHUS, B LIETAX 00ECreueHus MOBCEAHEBHON EATEIBHOCTH MO KaIPOBBIM
BOIIPOCAaM, OTHOCSIIIIUMCS K CTYJICHTaM;
®  J1aTh CBOM MPEJJIOKEHUS 110 COBEPIICHCTBOBAHUIO PAaOOTHI OT/eNa KaapOB;
4. OTBETCTBEHHOCTH
I'maBubii  cnemumanuct YUP  HeceT aAMUHHCTPATUBHYIO, JAUCUUIUIMHAPDHYIO U
MarepuaibHyK OTBETCTBEHHOCTb 3a:

e HecOOI0IeHUE HOPMATUBHBIX U APYTUX PYKOBOISAIINX MAaTEPUAJIOB;

® HEBBINIOJHEHUE YKa3aHUI PYKOBOJICTBA, KACAIOIIUXCS PabOTHI OT/IETa KaIpOB;

e HEMPaBOMEPHOE UCIOIb30BaHUE MPEAOCTABICHHBIX CIYXKEOHBIX MOJTHOMOYHIA, a TaKkKe
WX HCIOJIh30BAHUE B JIMYHBIX IENSX;

® 33 COXPaHHOCTh JOKYMEHTOB UMEIOLIUXCS B OT/IETIA;

Bpewms tpyna u otnpixa rimaBHoro cnenuanucra YYP permamentupyerca «IIpaBunamu
BHyTpeHHero pacnopsiaka KI'TY» u cooTBeTcTByeT HOpMaM 3akoHa O Tpyne. B cimydae
ciykeOHOM HeoOXonMMOCTH TIJIaBHbIM crneuuanuct YYUYP mo oOciayXKUBaHUIO CTYJEHTOB
MOYKET TPHUBIIEKAThCS K BBIMOJHEHHIO CBOMX OOS3aHHOCTEH CBEPXYpPOYHO, B IOPSIKE,
IIPEAYCMOTPEHHOM IOJI0KEHHUSIMHU 3aKOHOJATENBCTBE O TPY/IE.

C MHCcTpyKIIMER 03HAKOMJIEHA:!

(moamuce) (pacmmgpoBKa MOIIUCH)
COI'JTACOBAHO:
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